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NACUBO invites you to submit your content ideas for the NACUBO 2020 Annual Meeting occurring July 11–14, at 
the Gaylord National Harbor just outside of Washington, DC. Highest consideration will be given to proposal 
content that aligns with the conference theme, “Envisioning Tomorrow’s Higher Education Landscape.”  
 
The submission deadline is Friday, 
November 1, at 5 pm Eastern 
Standard Time. Submitters will be 
notified about decisions by Tuesday, 
January 21, 2020.  
 
NACUBO encourages proposals that 
showcase future trends, offer unique 
ideas, share interesting stories, 
celebrate diversity and inclusion, and 
accelerate innovation. We ask you to 
think broadly and boldly about the 
future of higher education.  
 
Examine the material below to 
consider how your session sheds 
light on the complex challenges 
facing higher education today and 
beyond: 
 
Tomorrow’s Higher Education Sector 
Today’s economic and political climate demand innovative strategies as leaders advocate for higher education’s 
value, justify its price, and pursue optimal access and affordability for students. With news headlines citing 
admission scandals, immigration uncertainties, and market volatility, examining effective solutions from within, as 
well as from outside the higher education sector, is critical to forecast the future. 
 
Tomorrow’s Workplace 
The future of work is reshaping the value proposition that higher learning offers to students, employers, 
communities, and society. In an age of artificial intelligence and dynamic career possibilities, how will institutions 
adapt as employers change? What will future employers expect from college graduates? 
 
Tomorrow’s Students 
Business officers make decisions every day that influence the ability of students to reach their academic and 
career goals. How will business practices evolve to serve future generations of students and ensure access, 
affordability, and success?  
 
Tomorrow’s Leaders 
Business officers act as both stewards of resources and institutional change agents. How can we equip and 
empower campus leaders to make prudent, strategic decisions to positively shape the next decade and beyond? 
 
Tomorrow’s Institutions 
Business operations on campus are often challenged by federal and state policy, technology, or cultural 
transformation. How do business officers address today’s operational challenges and “future-proof” their 
institutions and their economic models? 
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Call for Presentations  
Submission User Guide 

Before starting the submission process, please note that the 
following information is required for a submission to be 

considered Complete by the system.   
 

For Speakers: 

 First Name, Last Name 
 Email 
 Position 
 Company/Institution 
 Session Role 
 Biography 

Proposal Details: 

 Session Title 
 Topic Area (drop-down field) 
 Session Style (drop-down field) 
 Keyword(s) (refer to provided listing) 
 Description 
 Audience Takeaways (different from learning objectives) 

Learning Objectives 

 Three (3) clear, measurable, achievable outcomes--focus on the participant 
and the specific knowledge, skills and abilities that can be 
achieved/executed (view 2019 program descriptions for examples) 

Agreement 

 A digital signature should be entered from all session participants. 

  

https://www.flipsnack.com/FDFEF6FD75E/nacubo-2019-annual-meeting-experience-guide.html
https://www.flipsnack.com/FDFEF6FD75E/nacubo-2019-annual-meeting-experience-guide.html


9/2019 



9/2019 

 



9/2019 

Create a New Users account at the Call for Proposal webpage : 
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=TXPNIVWR 

This user ID and Access Key (password) is specific to the 2020 Annual Meeting Call for 
Presentations. 

 

 

You will automatically receive an email from adavis@nacubo.org confirming your 
user account.  

REMINDER:  

Check your spam and adjust your settings 
to accept from adavis@nacubo.org  and 

donotreply@cadmiumcd.com to 
successfully receive communications. 

Save this email for future reference. 

 

 

https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=TXPNIVWR
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=TXPNIVWR
mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:donotreply@cadmiumcd.com
mailto:donotreply@cadmiumcd.com
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Privacy Notice: Please carefully read and indicate consent. 

 



9/2019 

This is your “home page” which will list all your submissions for the call and 
where you will create new submissions. 

 
  

This area lists all submissions (proposals) 
and the status of each. 

PREVIEW allows you to view/print detailed 
submission information 
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New Proposal 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter Proposal Title and General Topic Area and Proposal Type (required 
fields*) 

Click the Submit button to proceed.
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You may always go back and edit this page and/or delete the proposal by 
clicking on the Proposal Title from homepage. 
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TASK LIST: Items to be Completed 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Save Submission button to save proposal. 

  
There are four areas that need to be completed to submit a 
proposal.  Once all required information has been submitted, a 
green check mark will cover the task icon. 

Remember the Proposal ID 
number for each proposal as 
this number will serve as your 
reference number. 
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ADDING SPEAKERS 
You as the submitter will be listed in the 
speaker list.   

Click on your name and each participating 
speaker to edit your profile and change your 
session role. 

 Submitter – only submitting 
proposal; not speaking 

 Contact Speaker – serving as lead 
speaker; coordinator of the session 

 Speaker – serving as a speaker on 
the session 

Click on Save Speakers button 
to proceed. 
 

Below are icons you might see and what they 
mean: 

 Click to delete a speaker completely 
from the system 

Click to email a speaker to complete 
their own individual profile (speaker details).  

 Indicates additional information 
required; see below 

 REMEMBER REQUIRED TO PROCEED: 

 First Name, Last Name 

 Email 

 Position 

 Company/Institution 

 Session Role 

 Biography 

 

Click the Continue button to 
proceed. 
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ENTERING PROPOSAL 
REMEMBER REQUIRED TO PROCEED: 

 Proposal Title 

 Content Area (drop-down field) 

 Session Style (drop-down field) 

 Keyword(s) (refer to provided listing) 

 Description 

 Audience Takeaways (different from 
learning objectives) 

For Content Area, choose from drop-down 
list. 

For Session style, choose from 
Panel, Single Speaker (institutional 
representatives only eligible), etc.  Further 
information can be found on page 3. 

If you select “Yes” for Content History, you 
need to add when and where the session 
was presented.  

3-5 Keywords are an additional way to 
categorize your session.  You may use the 
keyword options list (link provided) to find 
appropriate descriptive words or create 
your own.  Enter each keyword and 
separate each with semicolon(;). 

Audience Takeaways is an additional 
opportunity to state why your session 
should be considered; focus on how your 
topic is unique, timely and/or transferrable 
for this audience. 

Click on Continue button to 
proceed. 
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Learning Objectives should be clear, measurable, and achievable outcomes; the 
focus on the participant and the specific knowledge, skills and abilities that can be 
achieved from your presentation for session attendees. 

View the 2019 program session details via NACUBO annual meeting website for 
applicable learning objectives. 
Sample learning objectives:  

• Build and defend mission-centric, data-driven capital plans. 

• Reduce risk and build financial continuity for your institution. 

• Communicate your capital planning strategy to the board of trustees, faculty, students, and parents. 

 

 

https://www.nacuboannualmeeting.org/Program/Full-Schedule
https://www.nacuboannualmeeting.org/Program/Full-Schedule
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AGREEMENT 

 

 

 

 

 

 

 

 

Each 

speaker will need to enter their 
name which will serve as their 
digital signature agreement to 
the guidelines to participate in 
the conference. 

Click blue box to email a speaker 
to sign their own agreement.  

Click the Save Disclosures 
button to proceed. 
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PREVIEW PROPOSAL 

Make sure all tasks have a “GREEN” check. Click SUBMIT.  
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FINAL ACTION: 

Click on the “Submit” button to COMPLETE SUBMISSION. 

 

You will see the below image if you successfully submitted your proposal. 
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You will automatically receive an email from adavis@nacubo.org confirming your 
proposal submission.  

 

REMINDER:  

Check your spam and adjust your settings 
to accept from adavis@nacubo.org  and 

donotreply@cadmiumcd.com to 
successfully receive communications. 

 

Save this email for future reference.  

mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:adavis@nacubo.org
mailto:donotreply@cadmiumcd.com
mailto:donotreply@cadmiumcd.com

