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Log in Page 

For all submissions, you must log into 

the Cadmium Abstract Scorecard module 

at 

https://www.abstractscorecard.com/cfp/s

ubmit/login.asp?EventKey=QNFPWQUI 

Please bookmark this page within your 

internet browser for easy access. 

• All submitters MUST create a new 

user account to submit for this year's 

conference.  

• Please create your account by 

clicking on "Create Account" under 

New Users. 

• Please use your 

Institution/Organization email 

address when creating your 

account.  

• If you forget your access key 

(password), please click on “Lost 

your access key?” under Already a 

User. 

• A popup window will display for you 

to reset your access key by entering 

the Institution/Organization email 

address used to set up your 

account.  

 

 

 

 

AACTE is utilizing a new platform known as Cadmium Abstract Scorecard to collect proposal submissions for the 2024 

Annual Meeting.  Please reference the instructions below to successfully navigate the online portal.  You may contact Al 

Davis at adavis@aacte.org should you require assistance. 

https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=QNFPWQUI
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=QNFPWQUI
mailto:adavis@aacte.org
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Account Profile 

To create an account, you will need to enter 

your contact information. 

 An * indicates a required field that you 

will need to complete. 

• Staff Assistant will be copied on all 

proposal abstract emails generated 

within the system. 

 

• Please use your 

Institution/Organization email 

address when creating your 

account.  

 

• You may enter a Google, Yahoo, 

etc. account within the Secondary 

Email should you wish. 

 

• If you forget your access key 

(password), please click on “Lost 

your access key?” under Already a 

User on the Login Page 

 

 

 

 

 

 

Access Key: 

Please type in an access key that you will 

use to access your submission information 

in the future. 

The access key must be: 

• At least 8 characters long 

• Contain a character from three of 

the following character sets: 

o Uppercase letter, 

o Lowercase letter, 

o Number, 

o Or non-alphanumeric 

character 
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Privacy Notice 

Please carefully read the Privacy Notice and 

indicate your consent at the bottom of the 

page.  You may print or export this content 

by clicking on the appropriate button on the 

page. 
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Please click on "Click here to 

begin a new proposal" to create 

a submission.   

 

A list of all proposals in your 

queue, including the status of 

each, is identified below.  

 

To edit a proposal: Click on 

the proposal title. 

 

To review a proposal: Click on 

“Preview Proposal Abstract #”.  

 

 

 

Additional resources and 

updates will be posted in this 

area to help you successfully 

submit your proposal(s) and 

navigate the call for proposal 

process. 

 
Countdown to when the submission site closes.  The 

deadline to complete proposal submissions is 11:59 

PM Pacific on Tuesday, July 18, 2023. 
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For technical problems, please click on 

the Technical Support link to complete 

a Support Ticket or you may contact 

support by phone.  A representative 

will be happy to assist you during the 

indicated hours of operation.  

Click this link to provide general 

feedback on your experience with the 

new platform. 

Click this link to view or update your 

contact information. 
Click this link to contact 

AACTE staff liaison. 
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Proposal Abstract 

What you need prior to entering the 
system: 

 

• Your Name, Address, Phone 
Number, Position/Title, Company 

• List of Co-Presenter Names, 
Emails, Positions, Organizations, 
Credentials (if applicable) 

• Abstract Title 

• Abstract 

• Biography 

Please review the abstract information and 
word counts for each field and read the 
submission guidelines available within the 

platform and on the AACTE Annual 
Meeting website page prior to submitting.   

Remember to hit “Save” after 

completing each task. 

 

Once you enter all information and 

correctly submit, you will receive a 

confirmation email that we received your 

submission. 
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Proposal Abstract 

Proposal Title: 

Titles should not be in all UPPER case or all 

LOWER case.  Sentence case is preferred.  

Max word count: 15 words 

Proposal Strand: 

Select which strand you wish your 

submission to be considered from the 

dropdown list.  A complete description of 

the proposal strands can be found in the 

submission guidelines. 
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Proposal Abstract 

Session Type: 

Select which session type you wish your 

submission to be considered from the 

dropdown list.  AACTE will make the final 

determination on the session type and 

communicate with speakers during the 

delivery and development period post-

acceptance (see timeline on main page). A 

complete description of the proposal 

session types can be found in the 

submission guidelines. 
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Proposal Abstract 

Task List: 

Each task will walk you through the 

information required to successfully 

complete your proposal. Please click on 

each task to enter the requested 

information.  Once a task is completed, the 

task will have a large green check mark next 

to it.   

➢ Section I. General Contact 

Information 

➢ Section II. Abstract Information 

➢ Section III. Content Learning 

Objectives 

➢ Section IV. Aligning with AACTE 

Strategic Priorities and Core Values 

➢ Section V. Participation Policy 

Acknowledgement 

 

Remember to SAVE YOUR WORK. 

You may return to this page at any time to 

make updates until the call closes. 
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You will see a red “X” and the text “Incomplete” to sections that have not been completed successfully. 
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You will enter everyone on your proposal and 

assign them a role: 

-Speaker and Main Contact 

-Main Contact Only 

-Speaker 

-Student Speaker 

-Moderator Only 

- Author (not presenting) 

-Collaborator/Contributor 

-Submitter Only 

-Staff Admin 

• Click on “Add Author” to save to the 

Author List. 

• Click on the individual name to edit their 

profile. 

(You may also invite the individual to edit 

their own profile) 

• Click on “Save Authors”. 
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You will see “Profile completed (checkmark)” under each Author’s  name if you have entered all necessary 

information. 
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Inviting an individual to edit their 

contact information and complete 

their participation agreement. 
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SAVE Authors 

 

 

End of Section I. General Contact Information 
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Section II. Abstract Information 
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End of Section II. Abstract Information 
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Section III. Content Learning Objectives 

  

 

 End of Section III. Content Learning Objectives 
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Section IV. Aligning with AACTE Strategic Priorities and Core Values 

 

 

End of Section IV. Aligning with AACTE Strategic Priorities and Core Values 
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Section V. Participation Policy Acknowledgement 

 

Click on the individual name to complete participation agreement.  You 

may invite additional authors to complete the agreement directly from 

this page.  All assigned individuals must complete this agreement to 

submit a proposal. 
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End of Section V. Participation Policy Acknowledgement 

  



Step-by-step Guide for Submitting Your Proposal   

P a g e  | 23 

Two Steps to Submit Your Proposal: 

1) Once all tasks have been completed, click on “Save Completed 

Submission.” 

2) Click on “Submit” 

  

Step 1 

Step 2 

This text box will appear if you 

successfully submitted your 

proposal. 


